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A regular meeting of the Town Board of the Town of Granville, Washington
County, New York was convened in public session at the Town Hall located on
Main Street, Granville, New York in the Town of Granville, New York on
March 5, 1992 at 7:30 o’clock p.m., local time.

The meeting was called to order by the Town Supervisor and, upon roll being
called, the following members were:

PRESENT:
Roy Esiason Town Supervisor
Philip Edwards Board Member
Gary Gutowski Board Member
Thomas D. Scott Board Member
Gordon Smith Board Member
ABSENT:

The following persons were ALSO PRESENT:
Mary Gould Town Clerk

The following resolution was offered by Roy Esiason, seconded by Gary
Gutowski, to wit;

PROCUREMENT POLICY OF THE TOWN OF GRANVILLE, WASHINGTON
COUNTY, NEW YORK.

WHEREAS, Section 104-b of the General Municipal law requires the
governing body of every municipality to adopt a procurement policy for all
goods and services which are not required by lav to be publicly bid, and

RESOLVED, that the Town of Granville does hereby adopt the following
procurement policy which is intended to apply to all goods and services
which are not required by law to be publicly bid.

1. Every purchase to be made must be initially reviewed to determine
wvhether it is a purchase contract or a public works contract. Once that
determination is made, a good faith effort will be made to determine wvhether
it is known or can reasonably be expected that the aggregate amount to be
spent on the item of supply or service is not subject to competitive
bidding, taking into account past purchases and the aggregate amount to be
spent in a year. The following items are not subject to competitive bidding
pursuant to Section 103 of the General Municipal Law: purchase contracts
under $10,000 and public works contracts under $20,000; emergency purchases;
certain municipal hospital purchases; goods purchased from agencies for the
blind or severely handicapped; goods purchased from correctional
institutions; purchases under -State and county contract; and surplus and
second-hand purchases from another governmental entity.
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The decision that a purchase is not subject to competitive bidding vill
be documented in writing by the individual making the purchase. This
documentation may include written or verbal quotes from vendors, a memo from
the purchaser indicating how the decision was arrived at, a cOpy of the
contract indicating the source which makes the item or service exempt, a
memo from the purchaser detailing the circumstances which led to an
emergency purchase, or any other written documentation that is appropriate.

2. All goods and services will be secured by use of written requests
for proposals, written quotations, verbal quotations, or any other method
that assures that goods will be purchased at the lowest price and that
favoritism will be avoided, except in the following circumstances: purchase
contracts over $10,000 and public works contracts over $20,000; goods
purchased from agencies for the blind or severely handicapped pursuant to
Section 175-b of the State Finance Lavj goods purchased from correctional
institutions purchase to Section 186 of the Correction Law; purchases under
State contracts pursuant to Section 104 of the General Municipal Law;
purchases under county contracts pursuant to Section 103(3) of the General
Municipal Law; or purchases pursuant to subdivision 6 of this policy.

3. The following method of purchase will be used when required by this
policy in order to achieve the highest savings:

Estimated Amount of Purchase Contract Method
$250-$2,999 2 verbal quotations
$3,000-59,999 3 written/fax quotations or

written request for proposals

Estimated Amoun£ of Public Works Contract Method
$250-52,999 2 verbal quotations
$3,000-84,999 2 written/fax quotations
‘wSS,OOO—S19,999 3 written/fax quotations or

written request for proposals

A good faith effort shall be made to obtain the required number of
proposals or quotations. If the purchaser is unable to obtain the required
number of proposals or quotations, the purchaser will document the attempt
made at obtaining the proposals. In no event shall the failure to obtain
the proposals be a bar to the procurement.

4, Documentation is required of each action taken in connection with
each procurement.

5. Documentation and an explanation is required whenever a contract is
awvarded to other than the lowest responsible offeror. This documentation
will include an explanation of how the revard will achieve savings or how
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the offeror was not responsible. A determination that the offeror is not
responsible shall be made by the purchaser and may not be challenged under
any circumstances. ‘ :

6. Pursuant to General Municipal Law Section 104-b(2)(f), the
procurement policy may. contain circumstances wvhen, or types of procurements
for which, in the sole discretion of the governing body, the solicitation of
alternative proposals or quotations will not be in the best interest of the
municipality. In the following circumstances, it may not be in the best
interests of the Town of Granville to solicit quotations or document the
basis for not accepting the lowest bid:

a. Professional services or services requiring special or
technical skill, training or expertise. The individual, company or firm
must be chosen based on accountability, reliability, responsibility,
skill, education and training, judgement, integrity and moral worth.
These qualifications are not necessarily found in the individual,
company or firm that offers the lowest price and the nature of these
services are such that they do not readily 1lend themselves to
competitive procurement procedures.

In determining whether a service fits into this category the Town
Board shall take into consideration the following guidelines: (a)
whether the services are subject to State licensing or testing
requirements; (b) whether substantial formal education or training is a
necessary prerequisite to the performance of the services; and (c)
whether the services require a personal relationship between the
individual and municipal officials. Professional or technical services
shall include but not be limited to the following: services of an
attorney; services of a physician; technical services of an engineer
engaged to: prepare plans, maps and estimates;j securing insurance
coverage and/or services of an insurance broker; services of a certified
public accountant; investment management services; printing services
involving extensive writing, editing or art work; management of
municipally owned property; and computer software or ~programming
services for customized programs, or services involved in substantial
modification and customizing of pre-packaged software.

(b) Emergency purchases pursuant to Section 103(4) of the General
Municipal Law. Due to the nature of this exception, these goods or
services must be purchased immediately and a delay in order to seek
alternate proposals may threaten the life, health, safety or welfare of
the residents. This section does not preclude alternate proposals if
time permits.

(c) Purchases of surplus and second-hand goods from any source.
If alternate proposals are required, the Town 1is precluded from
purchasing surplus and second-hand goods at auctions or through specific
advertised sources where the best prices are usually obtained. It is
also difficult to try to compare prices of used goods and a lover price
may indicate an older product.
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(d) Goods or services under $250. The time and documentation
required to purchase through this policy may be more costly than the
item itself and would therefore not be in the best interests of the
taxpayer. In addition, it is not likely that such de minimis contracts
would be awarded based on favoritism.

7. This policy shall go into effect March 5, 1992 and will be revieved
annually.

The question of the adoption of the foregoing Resolution was duly put to
a vote on roll call, which resulted as follows:

Roy Esiason Voting Yes
Philip Edwards Voting Yes
Gary Gutowski Voting Yes
Thomas D. Scott . Voting Yes
Gordon Smith Voting Yes

The foregoing Resolution was thereupon declared duly adopted.
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CERTIFICATE OF RECORDING OFFICER

The undersigned hereby certifies that:

(1) She is the duly qualified and acting Clerk of the Town of
Granville, New York (hereinafter called the "Town") and the custodian of
the records of the Town, including the minutes of the proceedings of the
Town Board (hereinafter called the "Governing Body"); and is duly
authorized to execute this certificate.

(2) Attached hereto is a true and correct copy of a resolution
duly adopted at a meeting of the Governing Body held on the 5th day of
March, 1992 and entitled:

~ PROCUREMENT POLICY OF THE TOWN OF GRANVILLE, WASHINGTON
COUNTY, NEW YORK,

(3) Sald meeting was duly convened and held and said resolution was
duly adopted in all respects in accordance with lawv and the regulations of
the Town. To the extent required by law or said regulations, due and
proper notice of said meeting was given. A legal quorum of members of the
Governing Body was present throughout said meeting, and a legally
sufficient number of members [majority of voting strength] of the Governing
Body voted in the proper manner for the adoption of the resolution. All
other requirements and proceedings under law, said regulations, or
otherwise, incident to said meeting and the adoption of the resolution,
including any publication, if required by law, have been duly fulfilled,
carried out and otherwise observed.

(4) The seal appearing below constitutes the official seal of the Town
and was duly affixed by the undersigned at the time this certificate was
signed.

IN WITNESS WHEREOF, the undersigned has hereunto set her hand this p&_hé
day of April, 1992.

(SEAL)

Town Clerk \ "




Resolution No. 45 June 11, 2020

RESOLUTION TO AMEND THE PROCUREMENT P OLICY

WHEREAS, the Town of Granville Procurement Policy should be updated to include
language for Minority and Women-Owned Business Enterprises, now therefore be it

RESOLVED, that the Town of Granville Procurement Policy be amended by adding
language that the Town of Granville will, at a minimum, comply with the following
standards:

-Ensure that small businesses, minority-owned firms, and women’s business enterprises
are used fully practicable

-Make information on forthcoming opportunities available and arrange time frames for
purchases and contracts to encourage and facilitate participation by small businesses,
minority-owned firms, and women’s business enterprises

-Consider in the contract process whether firms competing for larger contracts intend to
subcontract with small businesses, minority-owned firms, and women’s business
enterprises

-Encourage contracting with consortiums of small businesses, minority-owned firms, and
women’s business enterprises when a contract is too large for one of these firms to handle
individually

-Use the services and assistance, as appropriate, of such organizations as the Small
Business Administration and the Department of Comumerce’s Minority business
Development Agency in the solicitation and utilization of small businesses, minority-
owned firms and women’s business enterprises

The Town will obtain a list of Minority and Women-owned Business Enterprises
(MBE/WBE) certified firms by contacting the, EDS Division of MWBD, Albany, NY
12245, (518)292-5250 or utilize the website-based  retrieval process  at

http:/www.esd.ny.gov/MWBE html.CSection 3 of the Housing and Urban Development
Act of 1068 (12 USC 170)




